
 

 
 

Confidential Page 1 of 1                                         12/1/2017 

File Employer Quarterly Tax and Wage Report (s) 

1. 	Manually enter employees' wages: employees' names and SSN's will be displayed on the wage
     entry page based on the information filed in the previous quarter.  You will then need to manually 
     enter gross wage amounts and add/ or delete employees.

 Reports will be considered timely filed if filed no later than midnight (EST) within 2 business days after the due date
 

The WebTax application may only be used by employer with no more than 1000 employees. If you have 1001 
or more employees you must file the wage report by Magnetic Media or CD, the tax report on 
hard copy and mail together to the address indicated on the report.  To file your quarterly Unemployment 
Insurance Tax & Wage Report online, please have the following information available: 

 

 

 

You have three options for filling Wage Report: 

2. 	Upload data from your file:  Click on the link for upload requirement instructions.
3. 	File a "No Employment Report" if you have no employees to report for the quarter.
 
    

 



     -- EMPLOYER ACCOUNT NUMBER
     -- Federal Employer Identification Number (FEIN)
     -- Password
     -- Employees' Social Security Numbers 
     -- Employees' Last name and First initial
     -- Employees' Gross wages for the quarter being filed
     -- Excess Amount of wages over the taxable wage base (line 9 on the Tax Report) 
 
     
 
 

Established filing periods for preceding quarters: 
 1st  Quarter: ending March 31st available to file April 1st due April 30th
 2nd Quarter: ending June 30th available to file July 1st due July 31st
 3rd Quarter: ending September 30th available to file October 1st due October 31st
 4th Quarter: ending December 31st available to file January 1st due January 31st




